
 
TUTORIAL INTERNATIONAL INVENTORY 

a brief guide to filling in the form 
 

 

The form for adding a site to the inventory is comprehensive but simple to 

complete. 

 
It is made up of fifteen fields which locate and describe each site or ensemble, 

explain briefly what makes it significant in an international context, and 

allocate it to three search criteria - typology, period and sector.  

 

The form is at the following URL: www.mnactec.cat/ticcih/inventory.php  

 

How to fill in the form. 

 

The HELP ???? button on the left … 

 

 

 

 

 

 

 

links to a simple guidance form 

containing advice on what should 

go into each field. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



THREE SPECIAL FIELDS 

 

1) PHOTO: This field lets you upload a digital image of the site on to the 

database. Click on the button ‘Examine’ (the precise word may change in 

different browsers) to locate the image you want to upload from your 

compute.  

Remember the image should not be more than 700 pixels wide and less than 

500 kb. 

 

 

 

 

 

When you have found the picture you want, just click ‘Upload picture’ and the 

image will appear at the top of the form. 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 
2) COUNTRY, PERIOD, SECTOR 

and TYPOLOGY: The fields are 

filled by choosing the option 

you want from a drop-down 

menu - such as the list of 

countries in the example here. 

 

 
 

 
 

 
 

 

 
 

 
 

 
 



 
3) MAP:  Google makes filling in the MAP field easy.  

Click on the MAP link and go to Google maps (http://maps.google.com/), search for 
your site, centre it on the map or satellite image and adjust the scale - and 

then click the top right ‘Link’, button (Enllaç in the example below - the name 

will vary according to which language you’re using on Google).  

 

 
 
In the next window, click on the link that says “Personalise and preview map” 

(“Personalizar y obtener ....” in the illustration)… 

 

 
 
 

Then choose the size (Large/Grande), 

close the white name balloon and centre 

the map as you’d like it to appear in the 

inventory … 
 

 
 

 
 

 
 

 
 

 

 



Finally, in the 

third window, 

copy the HTML 

code and paste it 

into the MAP field 

back on the 

Inventory … 
  

 
 

 
 

 

 
 

 
 
And that’s it! Doubts? Write to ticcih@gencat.cat 
 

Thank you for helping to build the TICCIH International Inventory.  

 

The more sites it has the more useful it gets. 

 

 

 


